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LANE COMMUNITY COLLEGE 
OUTSTANDING CLASSIFIED EMPLOYEE RECOGNITION AWARD
Outstanding Classified Employee Recognition/EOM Form 


For the month of    _______________, 2011-12 
Based on individual outstanding service to the college, its employees, students, and the general public, I nominate:  

_________________________________ Dept. ___________________ Ext. _________  
Nomination submitted by: 

_________________________________ Dept. ___________________ Ext. _________  

You need to cite specific examples when nominating someone for doing something outstanding beyond their normal job/duties. You need to write clearly or type the form so it can be easily read. Provide specific examples that should include any/all of the following:
demonstrates initiative and creativity (i.e., proactive thinking, identifies alternative solutions, willingness to explore possibilities, initiating actions to solve problems, etc.):  
  
efficiency in job performance (i.e., cost savings to departments and college-wide, time savings, streamlining processes, etc.):  
  
outstanding customer service (i.e., responsiveness, demonstrates behavior that builds partnerships, evidence of exceptional internal and external service, etc.):  
  
problem solving (i.e., analytical skills, exploratory skills; ability to tap into existing resources, ability to think outside the box, etc.):  
  
maintains positive working relationships with others (i.e., supportive communication skills; attitude of sharing, building community, etc.):  
  
shows effective coping skills and applies them in their work environment (i.e., humor, exercise, meditation; organization skills, time management skills, ability to manage difficult personalities; ability to multi-task, ability to manage stress, self-management, etc.):
  
demonstrated actions and attitudes that value diversity as expressed in Lane's values (i.e., inclusive behaviors, respect for differences, building awareness of the value of differences, etc.): 
involvement in Lane Community College and/or the larger community not directly related to their job (i.e., volunteer work; using time and talents to give back to the college and/or community, etc.):  
  
What makes this nominee outstanding?  (Please include examples for all/as many of the categories as possible)
Nominator or other individuals may supply any supporting information that the nominator feels will assist the selection committee in considering this nomination for the "Classified Outstanding Employee Recognition Award".  This form and the material you submit will be used in the selection process for the Classified Employee of the Month.  
Please e-mailed completed form to Elaine Marsh at: marshe@lanecc.edu. Awards will be presented during the first week of the month.
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